PHONG GD&DT DIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU XA NUA NGAM Poc 1ap - Tw do - Hanh phic

Sb: 120 /Qb - TrTH

Nda Ngam, ngay 08 thang 8 nam 2023
QUYET PINH

V/V phan cong nhiém vu
Nam hogc 2023 — 2024

HIEU TRUONG TRUONG TIEU HQC XA NUA NGAM

Can cir diéu 11 Piéu 16 Truong Tiéu hoc ban hanh kém theo théng tw sé
28/2020/TT-BGDDT ngay 04 thang 9 nam 2020 cua Bo truong B Gido duc va
Ddo tao quy dinh nhiém vu, quyén han ciia Hiéu truéng trieong Tiéu hoc;

Can cir Ob s 1719/ Ob- UBND ngay 06 thang 7 nam 2023 vé viéc giao sé
[6p, sO hoc sinh, so lwong nguwoi lam viéc cho cdc don vi truong hoc thuoc Phong
Gidao duc va Dao tao huyén Dién Bién nam hoc 2023 - 2024;

Can cit Quyet dinh s6 1225/0P-UBND ngay 04 thing 8 nam 2023 cua Uy
bqn nhan dan #nh Pién Bién Ban hdnhy Ké hoach thoi gian nam hoc 2023-2024
doi voi gido duc mdam non, gido duc pho thong va giao duc thuong xuyén trén dia
ban tinh Dién Bién;

7 Can cir ké hoach thuc hién nhiém vu nam hoc 2023 — 2024 cua truong
Tiéeu hoc xa !\Il]a Ngam; 7

Xeét de nghi chuyén moén truong Tiéu hoc xa Nla Ngam.
QUYET PINH:
Picu 1. Phan c6ng nhiém vu cho 32 can b, gido vién, nhin vién truong

Tiéu hoc xa Nia Ngam niam hoc 2023 — 2024 gom cic 6ng, ba c6 tén trong danh
sach kém theo.( Bang phan cong nhiém vu).

Piéu 2. Cac ong ba co tén trong danh sach thyuc hién nhiém vu dugc giao theo
Diéu 1€ truong tiéu hoc va chiu trach nhi€ém vé cong tac chuyén mon cua minh trude
Hi¢u truong.
Piéu 3. Quyet dinh nay c6 hiéu lyc ké tir ngay ky; bo phan chuyén mon va
cac thanh vién c6 tén tai diéu 1 trach nhiém thi hanh quyét dinh nay./.
Noi nhin:
- Phong GD_DT(béo cdo) HIEU TRUONG
- Nhu diéu 3;

- Luu




~

DANH SACH

V phan cong nhiém vu Nam hoc 2023 — 2024
0 Quyét dinh s6: /0P - TrTH ngay
oJciia Hidu trudng truong tiéu hoc xd Nia Ngam)

thang 8 ndm 2023

Stt Tg([)‘h Chtrc vu Ghi chu
cM
1 | Bui Thi ThuHiang |DH | Hiéu trudng day Toan tang (2 tiét) diém
truong Hudi Hua. Phu tréch
trung tdm, Hudi Hua
2 | Nguyén Thi Phuong | TS | Phé hiéu truéng day Toan ting ( 4 tiét). Phu
trach Tin Lan, Na Sang
3 | Vii Thi Vinh PH | GV 1ép lal T6 truong t6 khoi 1
4 | LO Thi Thim PH |GV 16p 1a2 T6 pho t6 khdi 1
5 | Lé Thi Hién CDb | GV 16p 1a3 Cum Truong diém Na Sang
6 | Lo Thi Phuong PH | GV 16p 1a4 Cum trudng diém Hudi Hua
7 | Nguyén Thi Dung DbH | GV 16p 2al T6 trudng t6 khoi 2
8 | Nguyén Thi Hao DH | GV lép 2a2
9 | Truong Thi Hoa Cb | GV Iép 2a3 Na Sang
10 | Tran Thi Han PH |GV lép 2a4 Hubi Hua
11 | Nguyén Thi Ngoc DbH | GV 16p ghép 1+2 Cum trudng diém Tin Lan
12 | Pang Van Thai PH | GV 16p 3al
13 | Nguyén Thi Xoan bH | GV 16p 3a2 T6 truong t6 khoi 3
14 | Ca Van Doan DPH | GV l6p ghép 3+4 Tin Lan
15 | Vi Thi Lén PH | GV 16p ghép 3+4 Hubi Hua
16 | Bui Thi Huyén PH | GV lép 4al T6 truong t6 khoi 4
17 | Lé Thi Giang DH | GV 16p 4a2
18 | Mai Thi Thin PH | GV 16p 5al T4 trudng to khoi 5
19 | Luu Thi Thay Nga | PH | GV 16p 5a2
20 | Luong Thi Hanh PH | GV 16p 5a3
21 | Nguyén Thi Thoa | PH | GV chuyén vin hoé
22 | Tong van Dién PH | GV chuyén Tin hoc
23 | Nguyén Hoa Ban PH | GV chuyén Thé duc
24 | Pham Thi Trang PH | GV chuyén Tiéng Anh
25 | Nguyén Thi Huong | PH | GV chuyén Tiéng Anh
26 | P6 Thi Duyén PH | GV chuyén Am nhac
27 | Luong Thi Tin DH | GV chuyén M1 thuat
28 | Lo Vin Than DH | TPT Ddi — Thé duc
29 | Nguyén Thi Thuong | PH | Ké toén T4 trudng to van phong
30 | Tran Thi Hong Ly | CP | Nhan vién thu vién
31 | Lé Thi Cuc SC | Nhan vién phuc vu
32 | Vii Ngoc Phan TC |Baov¢




PHONG GD&DPT PIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH XA NUA NGAM Poc lap — Tu do — Hanh phuc

PHAN CONG
NHIEM VU, QUYEN HAN VA THU'C HIEN CAC CONG VIEC CU THE
CUA CAN BQ, VIEN CHUC TRUONG TIEU HOC XA NUA NGAM
Nam hoc 2023- 2024
(Kém theo Quyét dinhs6  IQP-TrTHngdy  thang  nam 2023
ciia hiéu truong trwong Tiéu hoc xd Niia Ngam)

1. P/c Bui Thi Thu Hing — Hiéu truéng

Phuy trach chung toan trudng, cong tac td chic can bd, Cong tac phat trién
dang, xay dung co s& vat chit, cong tac thi dua, khen thudng khuyén hoc, tai
chinh, kiém tra ndi bd, Cac cudc van dong, khao thi kiém dinh chét luong, phu
trach diém truong Trung tdm, Hudi Hua. Day Toan ting Lop 1A4; 2A4 (2
tiét/tuan).

2. P/c Nguyén Thi Phwong — Phé hi¢u truéng

Phy trach cong tac chuyén moén, bao céo thdng ké tong hop, cong tac pho cap,
truong c6 doi sdng vin hoa tot, duyét va kiém tra danh gia cac loai hé so cua t6 khoi
chuyén mén va gido vién dimg 16p, két qua danh gia xép loai hoc sinh, két qua dé
nghi khen thudéng, du cac tiét day cua gido vién dé danh gia rat kinh nghiém céng
tac chuyén mon; chi dao t6 khéi hoat dong theo ké hoach va nhiém vu nam hoc; xay
dung ké hoach lién quan dén cong tac chuyén mon, to chic cac chuyén dé (co tng
dung cong ngh¢ thong tin), thao giang, hoi giang theo ké hoach; thong ké, chiu trach
nhiém vé chuyén mén trudc Hiéu truong va lanh dao cap trén. Phu trach cong tac
quan ly tai san, thiét bi day hoc, cong tac lao dong va cong tac béan trl, phuy trach
diém trudng Tin Lan, Na Sang. Day Toan tang 4 tiét/tuan (1AL, 1A2, 2A1, 2A2).

3. P/c Vii Thi Vinh: 25 HS - Té truwéng t6 khéi 1 (Phu trach chuyén mén
t6 khoi 1): Chi nhiém 16p lal. Day mon Toan, Tiéng Viét, Hoat dong trai
nghiém, Tleng Viét (T), Tang cuong Tiéng Viét, TV, TN&XH, Dao diuc = 24
tiét/tudn, phdi hop voi tong phu trach d6i to chirc cac hoat dong doi va sao nhi
dong Thuc hién nhiém vu khac theo sy phan cong cua nha truong.

4. P/c Lo Thi Tham: 25 HS - T6 phé t6 khoi 1: Chu nhiém 16p 1a2. Clng
v6i to trudng Phu trach chuyén mon t6 khéi 1. Day mo6n Toan, Tiéng Viét, Hoat
dong trai nghiém, Tleng Viét (T), Tang cuong Tleng Viét, PTV, TN&XH, Pao
dtic = 24 tiét/tudn, phdi hop voi tong phu trach doi to chic cac hoat dong doi va
sao nhi dong Thyc hién nhi€ém vu khac theo su phan cong ciia nha truong.

5. P/c Lé Thi Hién: 13 HS — Cum trwémg diém trwong Na Sang; Phy
trach diém truong Na Sang, chu nhiém lop 1A3. Day mon Toan, Tiéng Viét,
Hoat dong trai nghiém, Tiéng Viét (T), Tang cuong Tiéng Viét, DTV, TN&XH,
Am nhac, Pao dtrc, to chtic cac hoat dong Cau lac bo = 27 tiét/tuan; phdi hop voi
tong phu trach doi td chirc cac hoat dong doi1 va sao nhi dong cum Na Sang. Thuc
hién nhi¢m vu khéc theo sy phan cong ctia nha truong.

6. P/c: Lo Thi Phwong 15 HS — Cum trwéng diém truong Hudi Hua. chu
nhiém 16p 1A4 diém ban Hudi Hua. Day mon Toan, Tiéng Viét, Hoat dong trai
nghiém, Tiéng Viét (T), Tang cuong Tiéng Viét, DTV, TN&XH, Am nhac, Pao



dirc, to chire cac hoat dong Cau lac bd = 26 tiét/tuan; phdi hop véi tong phu trach
doi to chirc cac hoat dong doi va sao nhi déng cho hoc sinh diém truong Hudi
Hua. Thuc hién nhiém vu khac theo su phan cong cua nha truong.

7. P/c: Nguyén Thi Dung 23 HS - Té trwdng té khéi 2 Phu trach chuyén
mon t6 khdi 2. Chii nhiém 16p 2al. Day mon Toan, Tiéng Viét, Hoat dong trai
nghiém, Tleng Viét (T), Toan (T), Tang cuong Tleng Viét, DTV, TN&XH, Dao
duc = 24 tiét/tuan, phdi hop véi tong phu trach Doi to chire cac hoat dong doi va
sao nhi dong. Thyc hién nhiém vu khac theo sy phan cong cuia nha truong.

8. P/c: Nguyén Thi Hio 23 HS — Chu nhiém 16p 2a2, Day mon Toan,
Tiéng Viét, Hoat dong trai nghiém, Tleng Viét (T), Toan (T), Tang cudng Tleng
Viét, DTV, TN&XH, Pao duc = 24 tiét/tudn; phéi hop voi tong phu trach doi to
chuc céc hoat dong doi va sao nhi dong Thuyc hién nhi¢m vu khac theo su phan
cong cua nha truong.

9. P/c Trwong Thi Hoa: 21 HS Chu nhiém 16p 2a3 (Na Sang). Day mon
Toan, Tiéng Viét, Hoat dong trai nghiém, Tiéng Viet (1), Toan (T), Tang cuong
Tiéng Viét, DTV, TN&XH, Am nhac, Dao duc, to churc cac hoat dong Cau lac bo
= 27 tiét/tuan, phdi hop véi tong phu trach doi to chirc cac hoat dong ddi va sao
nhi déng cho hoc sinh diém truong Na Sang. Thuc hién nhiém vu khéc theo sy
phan cong ctuia nha truong.

10. P/c: Tran Thi Ngoc Han 16 HS Chu nhiém 16p 2a4 (Hudi Hua), Day
moén Toan, Tiéng Viét, Hoat dong trai nghiém, Tiéng Viét (T), Toén (T), Tang
cuong Tiéng Viét, DTV, TN&XH, Am nhac, Dao dirc, t6 chirc cac hoat dong
Cau lac bo = 26 tiét/tuan; phdi hop voi tong phu trach ddi t6 chirc cac hoat dong
d6i va sao nhi dong cho hoc sinh diém truong Hudi Hua. Thuc hién nhiém vu
khac theo su phan cong cua nha truong.

11. P/c Nguyén Thi Ngoc (Lép ghép): 13 HS Cum truéng diém truong
Tin Lan. Chu nhiém 16p ghép 1+2 ciia ban Tin Lan (TP1-6HS; TD2- 7 HS) -
Day tat ca cac mon hoc (trir mon Tiéng Anh). To chie cac cau lac b va cac hoat
d6ng d6i va sao nhi dong cho hoc sinh diém trudng Tin Lan. Thyc hién nhiém vu
khac theo su phan cong cua nha truong.

12. P/c Ping Vin Thai: 29 HS - Chu nhiém 16p 3al; Day mon Toan, Tiéng
Viét, Hoat dong trai nghiém, Toan (T) Tleng Viét (T), Tang cuong Tleng Viét,
DTV, TN&XH, Pao dirc = 21 tiét/tuan, phbi hop vai tong phu trach doi to chirc
cac hoat dong do1 va sao nhi dong. Thyc hi¢n nhiém vu khéc theo su phan cong
cua nha truong.

13. P/c Nguyén Thi Xoan: 28 HS - T6 trwéng to 3. Phy trach chuyén mén
t6 khéi 3. Chu nhiém 16p 3a2; day mon Toan, Tiéng Viét, day mén Pao duc,
Téang cuong Tiéng Viét, Poc thu vién, HDTN, Toan (T), TV (T) l6p 3a2 =21
tiét, phdi hop voi tong phu trach doi to chirc cac hoat dong doi va sao nhi dong.
Thuc hién nhiém vu khac theo su phan cong ctia nha truong.

14. P/c Vii Thi Lén (Lop ghép): 20 HS Chu nhiém 16p ghep 3+4 cuia ban
Huoi Hua (TP3-14 HS; TP4- 6 HS) — Day tat ca cac mon hoc (trir mon Tiéng
Anh; tin hoc, cong nghé). Tb chtc cac cau lac bd va cac hoat dong doi va sao nhi
déng cho hoc sinh diém trudng Hudi Hua. Thuc hién nhiém vu khac theo sy phan
cong cua nha truong.

15. P/¢c Ca Van Doan (Lép ghép): 12 HS Cha nhiém 16p ghép 3+4 cia
ban Tin Lan (TP3- 5 HS; TP4- 7 HS) — Day tit ca cac mon hoc (trir mén



Tiéng Anh; tin hoc, cong nghé). T6 chie cac cau lac bd va cac hoat dong doi va
sao nhi déng cho hoc sinh diém truong Tin Lan. Thyuc hién nhiém vu khac theo
su phan cong ctia nha trudng.

16. P/c Bui Thi Huyén: 33 HS - T6 truwéng to khéi 4 - Phu trach chuyén
moén t6 khdi 4. Cha nhiém 16p 4al, day mon Toan, Tiéng Viét, Khoa, St&dia,
dao duc, HDTN, Toan (T), Poc thu vién = 23 tiét. Phéi hop vé6i tong phu trach
ddi to chire cac hoat dong do1 va chi doi. Thuc hi¢n nhiém vu khac theo sy phan
cong cua nha truong.

17. P/c Lé Thi Giang: 32 HS, Chua nhiém 16p 4a2, day mon Toan, Tiéng
Viét, Khoa, Str&dia, dao duc, HDTN, Poc thu vién = 23 tiét; phdi hop véi tong
phu trach doi td churc cac hoat dong doi va chi doi. Thuc hién nhi€ém vu khac theo
su phan cong ctia nha truong.

18. P/c Mai Thi Thin: 26 HS - Té truwéng t6 5 - Phy trach chuyén mén t6
khdi 5. Chi nhiém 16p 5al, day mon Toan, Tiéng Viét, Khoa, Su&dia, dao duc,
Toan (T), Gido duc ngoai gid 1én 16p, Poc thu vién = 23 tiét; phdi hop véi tong
phu trach doi t6 churc cac hoat dong doi va chi doi. Thuc hién nhiém vu khéc theo
su phan cong ctiia nha truong.

19. P/c Luu Thj Thuy Nga: 26 HS — Chu nhiém 16p 5A2; day mon Todén,
Tiéng Viét, Khoa, Str&dia, dao dtrc, Poc thu vién, Toan (T), Gido duc ngoai gio
1én 16p = 23 tiét, phoi hop véi tong phu trach doi to chirc cac hoat dong doi va chi
doi. Thyc hién nhiém vy khéc theo s phan cong cua nha truong.

20. P/c: Lwong Thi Hanh 25 HS - Cha nhi¢m 16p 5a3, day mon Toan,
Tiéng Viét, Khoa, St&dia, dao dirc, Toan (T), Poc thu vién, Gido duc ngoai gid
1én 16p = 23 tiét, phdi hop voi tong phu trach ddi t6 chirc cac hoat dong doi va chi
do1. Thuc hién nhiém vu khac theo su phén cong cua nha truong.

21. P/c Lwong Thi Than — Gido vién Mi thuat: Day Mi thuat khi lop 1 dén
16p 5 diém trudong trung tdm va Na Sang, Hubi Hua (trir cac 16p ghép) 15 tiét, Xay
dung ké hoach va t6 chirc cau lac bo Mi thuat, boi dudng hoc simh nang khiéu
mon mi thuét; phu trach phong Gido duc nghé thuat; phdi hop véi tong phu trach
ddi to chure cac hoat dong do1 va sao nhi déng. Thuc hién nhiém vu khac theo su
phan cbng cua nha truong. Thu vién.

22. P/c P6 Thi Duyén — Gido vién Am nhac: Day mén Am nhac toan
truong 15 tiét, xay dung ké hoach va t6 churc cau lac bd Am nhac, boi dudng hoc
sinh nang khiéu 4m nhac, phong trio vin nghé gio vién hoc sinh, t6 chtic cac
hoat dong doi va sao nhi dong. Kiém cong tac phd cap, thu quy, chi tich cong
Doan. Thyc hién nhiém vu khac theo su phan cong cua nha truong.

23. P/c Nguyén Hoa Ban- Giio vién Thé duc: Day Thé duc khéi 3,4,5
diém truong trung tam, khdi 1,2,3,4,5 diém truong trung tam = 22 tiét, xay dung
ké hoach va td chic cau lac bo thé duc thé thao, boi dudng hoc sinh nang khiéu
thé duc; Phu trach Hoi khée Phu déng cép truong, boi dudng doi tuyén tham gia
HKPD céc cap; phdi hop véi tong phu trach doi to chirc cac hoat dong doi va sao
nhi déng. Phu trach Thé duc, thé thao hoc sinh va gido vién. Thu ki hoi dong. Pho
cap nha truong. Thuc hién nhiém vu khac theo sy phan cong cia nha truong.

24. P/c Tong Vin Dién — Gido vién Tin hoc, Cong nghé: Day tin hoc khéi
3,4,5 diém trudong Trung tam, Hudi Hua, Tin Lan; Céng nghé khdi 3, 4 diém truong
trung tam; Hudi Hua, Tin Lan = 18 tiét, phu trach phong tin hoc phu trach cac phan



mém quan 1y truong hoc. Xay dung ké hoach va to chirc cau lac bd boéng da. Thuc
hién nhiém vu khac theo su phan cong cua nha truong.

25. P/c Pham Thu Trang — GV Tiéng Anh: Day tiéng Anh khéi 1,2,3,4
diém truong Hudi Hua, Khéi 3, khéi 5 diém trudng trung tim = 28 tiét. Xay dung
ké hoach va to chtrc cau lac bd Tiéng Anh. Thuc hién nhiém vu khac theo su phan
cong cua nha truong.

26. P/c L& Thi Hwong — GV Tiéng Anh: Day tiéng Anh khéi 1,2,3,4 diém
truong Tin Lan, Khéi 1,2,4 diém trudong trung tam, 16p 1a3, 2a3 diém truong Na
Sang = 26 tiét. Xay dung ké hoach va to chtic cau lac bd Tiéng Anh. Thuc hién
nhiém vu khac theo sy phan cong ctia nha truong.

27. P/c Lo Vian Than — TPT Pi; day Thé duc 16p 1a3, 2a3, 1a4, 2a4 diém
truong Hudi Hua, Na Sang = 8 tiét/tudn. Phuy trach hoat dong tap thé hoc sinh;
phu trach cong tac vé sinh chung cta nha truong. Phu trach Hoi khoe Phu dong
cap truong, bdi dudng doi tuyén tham gia HKPD céc cap Giip viec BGH cong
tac lao dong. Xay dung ké hoach va t6 chirc cau lac bd Thé duc thé thao. Thuc hién
nhiém vu khac theo su phan cong cua nha truong.

28. P/c Nguyén Thi Thoa:Thyc hién nhiém vy theo su phan cong ciia nha
truong. Nghi hwu thang 01/9/2023.

29. P/c Nguyén Thi Thwong — T6 truong to vin phong. Phu trach cong tac
ké toan nha trudong va Cong doan; gitp viée Hiéu trudng theo ddi CSVC, tai san,
thiét bi. Phu trach cong tac Van thu va thyc hién cac cong viéc khac khi duge nha
truong phan cong.

30. P/c Tran Thi Hong Ly: Phy trach Thu vién, thiét bi; Thuc hién nhiém
vu khac theo su phan cong ctia nha truong.

31. P/c Lé Thi Cuc - Nhan vién phuc vu: Duy tri hiéu 1énh trong; chuan bi
nuoc uéng; v¢ sinh cac phong lam vi¢éc, phu trach vi¢c loc nudc phuc vu hoc
sinh; luu mau thtc dn hoc sinh ban tra; theo dai cong van di, dén, bom nudc don
v¢€ sinh cong trinh vé€ sinh ctia gido vién va thuc hién cac cong viéc khac khi duogc
nha truong phan cong.

32. P/c Vii Ngoc Phan— Nhan vién bao vé

Chiu trach nhiém trong, coi toan bd co s¢ vat chét, tai san cua truong. Bam
bdo an ninh trat tu cho cac CBGVNV, hoc sinh cua trudong. Thuc hién mot )
cong viéc khac khi nha truong yéu cau.

Phan cong nay c6 hiéu luc ké tir ngay 08/8/2023. Moi can bd, vién chuc
dugc phan cong nhiém vu lam viéc & chic danh nao, c¢6 trdch nhiém chu dong
thuc hién nhiém vy, cong tac dugc phan cong va thyc hién nhiém vy cong tac
khac khi Ban Giam hiéu giao theo diing thdi gian yéu cau.

HIEU TRUONG
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